
 

 

Criminal Record Check Consent Form Instruction Guide and 
Additional Information 

 
CRIMINAL RECORD VERIFICATION 
Informed Consent Form 

 
A. Personal Information 

 

 
Section A. of the Criminal Record Verification Informed consent form is the section in which the 
candidate fills in their personal information required to perform a criminal record check. All fields are to 
be completed in Section A. for the consent form to be accepted. With regards to the address fields, only 
Canadian addresses are applicable. If a candidate only has one applicable Canadian address than the 
Previous Address(es) section can be left blank. This section is to be completed before the candidate 
signs the consent form. 

 
B. Reason for the Criminal Record Verification 

 

 
Section B. of the Criminal Record Verification Informed consent form is the section which is filled out by 
the landlord or company requesting the verification.   
 
Reason for Request:  Tenant Screening 
Organization Requesting Search:  Put your name with landlord beside it unless you have an organization 
name. 
Contact Name:  Your Name    
Contact Phone Number:  Your Phone Number 



 
 

C. Informed Consent 
 

 
Section C. of the Criminal Record Verification Informed consent form is to be completed by the 
candidate or the company representative indicating the level of criminal record search.  
The candidate must indicate if they are consenting to a Standard CPIC Search (CPIC Investigative Data 
Bank only) or a Premium CPIC Search which is both the CPIC Investigative Data Bank and Police 
Information Portal Search. 
The candidate must complete the Signature of Applicant, Date and Signed at fields.    
**Do not change or edit the Authorization and Waiver area.  This must remain as is or the form will be 
rejected** 
 

 
D. Identification Verification 

 

 
Section D. of the Criminal Record Verification Informed consent form is to be completed by the landlord 
or a company representative indicating that they have witnessed the completion of the consent form 
and the provided ID’s belong to the candidate. All boxes must be completed. The Physical Identity 
Verification box must be checked. The witness must compete their name, signature and that the ID has 
been verified. The witness must also indicate the types of ID’s provided in the Type of Photo ID Viewed 
box. All boxes must be completed accordingly for the consent form to be accepted. 
 
Completions of Section A, B and C prior to signing. Candidates should not be signing consent 
forms where Section A, B and C are not completed. The consent form contains authorization to 
release information to the parties involved and this information must be provided to the 
candidate prior to them signing the consent form. 
 
Clear Consent Forms. Consent form information must be clear and legible. If the information is 
not able to be clearly read in all sections, the consent form will be returned. 
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